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1. From the menu to the left, click Center Management.

2. Select Assign Classroom.

3. Click the Select Center drop-down menu at the top of the window and select the center for which to add

classrooms. The Assign Classrooms page opens.

4. Check the box next to each child to assign to a classroom.

# > Center Management > Assign Classrooms

O  Participant Name Age Classroom
Appleseed, Johnny 1y4m Green
Bridges, Amelie gy6m Green
Bridges, Sam Sy6m Green
O Byron, Robert 8y6m Blue
O  Doe Jane 3y5m None
O  Flagg Randall 2y8m Blue
O | Frankenstein, Adam 3yom Blue
O  Fuang Rin sy6m Red
0O | Halljamie 6y6m Blue
O | Jones, Bob 2yIm Red
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Status

Active
Withdrawn
Withdrawn
Withdrawn
Withdrawn
Withdrawn
Enrolling
Withdrawn
Withdrawn

pending
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5. Click Assign Classrooms. The Assign Classrooms pop-up opens.

6. Click the Assign drop-down menu and select the classroom to which to assign the children.

Assign Classrooms

Assign Green v

To 3 children -

Appleseed, Johnny
Bridges, Amelie
Bridges, Sam

7. Click Save.
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