[VIDEO] Import Attendance Data

Last Modified on 08/31/2023 4:39 pm
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Prior to completing these steps, make sure all paper Weekly Attendance & Meal Count sheets have been
scanned to your computer using the correct Scanner Settings.

—_

a > w0

. From the menu to the left, click Import.

Click Import Attendance Data.

Click the blue box that says Browse files to import.

Select one or multiple files that have been scanned to import into KidKare.

Once the files selected show up on this screen, click Import.

A > Import > Import Attendance Data

Report has been successfully generated

Import Files

Browse files to import m

ma peppas 7-15-23.tif
ma peppas 7-22-23.tif

6. Files will show as validated or failed.

#& > Import > Import Attendance Data

Import Files

Browse files to import

1 file(s) validated.
1 file(s) failed.

0 hand-written or unmatched children on 0 pages were not recognized. Click the Error
List to review and correct them now.

. Validated files are uploaded successfully and now reflect on your Meals & Attendance screen and in

reports. No further action required.

. Failed files should be reviewed, fixed, re-scanned, and re-uploaded. Click on Error List to view error

details. You can fix some errors from the Error List, or you may need to re-scan for a better image.

i. Check scanner settings to ensure the document meets all scanning requirements.


https://help.kidkare.com/help/scanner-settings-for-import
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64e640733667871ae7117832/n/import-image.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64e641f92f3f8d6d9230f24b/n/validated-failed.png
https://help.kidkare.com/help/scanner-settings-for-import
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64f1061c57a5b17f410e4b07/n/good-scan-image.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64f10853926011264a340924/n/bad-import-image.png

ii. Check to ensure the centers completed the forms correctly and there are not abstract marks,

tears, etc. Review how to fill out forms correctly.

Completed Import Sheet Sample - No Errors

Alternate Form No. 1535

Tf:’:gT' ;"':?ﬁ:n”':“w":‘m::;‘:f' Weckly Attendance & Meal Count Report . ;
Peppa's Play Yard TX #9999 (1234) Week Of: 7/10/2023 - 714/2023 Sponsor: Test de;;;::?:m
(214) 5486613 TX Program Ne: 12345678
r 07/10/2023 07/1172023 07/12/2023 07/13/2023 07/14/2023 .
CLASSROOM #:___Appl MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
AGE | NBR CHILD NAME Au| B L|P Ar| B L|P Aul B L|P Au| B L|P An| B L|P
fforom | 10 [BING, CHANDLER® - -|- - I T-DAXT -1 - XX - T IXT - - - -
oyim | 36 |BRAXTON, TAMAR® XX IXIX- - IXTXT- TR T IDOT-BOIXT -1 LI - - = S
ajeyem | 124 [BROWN, AMBER X] |- -1- XX - DAX] - | - B RCET{EE -IXXT -1 -
alsyem | 110 [BROWN, CHRIS - )()(.x B 'XX"X .KX._ = = B
slsyem | 116 |DIESEL, VIN 'XX”‘)( 5 2B 3 -[-IxX x ..X X = B
slsyem | 69 |ELBA, EDRIS X - X[ -1- B HEE 5 1T \(x 3 i
7layem | 109 |GRAHM, DRAKE (AUBREY)* - - . 1= - DAIXT - - 1XT - X - BOAEE
#rysm | 26 |JACKSON, SAMUEL® XX - IXX A -T-I) T-IXT-1- = = B ==
slsym | 78 |JORDAN, MICHAEL XX - - 5 SE -IX] K- IRIR-T- ==
toley2n | 23 |KUTCHER, ASHTON* B 5l 5 e = ElfE = I ~ =
njsyzm | 13 |[LATHAN, SANAA* . -|- - NE . .- - o] N - | -
1alsyem | 71 [LEGEND, JOHN? - - B < R e & 3 JE % = e
salwem | 31 [PALMER, KEKE . -1- - - - - e = P 2 ok
1elayem | 120 [PRATT, CHRIS - -|- - e - = [E 5 ZE z =k
1slsyem | 147 [ROCK, CHRIS* - - - HE - Zifi= 3 T & % b
16lasy3m | 145 [ROGERS, MR.* - HE - -- . B B B 3 A
17|eyem | 16 [SHEPHARD, DEREK* - |- - .- = o= 3 = [E = Tls
wsysm | 27 |SULLIVAN, JAZMINE . -|- - BB E e % = [T T Sl
18]4y 4m 139 |WATSON, EMMA® - | i - =i - -1 - - |- - i
20 - - - - - -] = |
21 - -l- C - - -] - - -
* Special Duet
#of Progesm Participants (Att & Meal Count) [ | | | | 4] } | [ | [Eal _
e ﬂ.:rﬂ-'i'umsuﬂ.kl‘fm-huyﬁ Me;h | ' im__ | Wrii’—l TR 7:‘7 7i -i“ Jeal i r

CXFORMID1008 1 cenify that the information on this form s wue and comect W the best off my kmowlsdge and that | Mark only an "X within the | This may be read by a machine. Page 1 of 14
4 will claim reimburiment ooly for eligible meals scrved W cligible paricipnis. | undervinnd thal >0/2
7215 i ioa may rerlt i stala of federsl latiles. Teacher: Date:

Completed Import Sheet Sample - With Errors
Error 1: Top right corner is torn. All four corners should be visible on the image.

Error 2: There should be no marks on the page outside of Meals and Attendance boxes and there should be no
color.

Error 3, 4, & 5: These are examples of incorrect ways to mark Meals and Attendance. Must be a solid "X" and be
contained in the box that is marked. No check marks, slashes, or over sized X's that bleed into other boxes.

Error 6: No handwritten notes, marks, or comments should be on this page.


https://service.minutemenu.com/Centers/StaticResources/Help/FillingOutFormsProperly.pdf

\©) picE up ToMW W (& Aam

o0 -

All CACFP forms and documents must bo kepl fr

1:47pm CST  theee (1) years afier the end of the progmam year,
Pcppa's Play Yard TX #9999 (1234)

m_..\\'guldx-;\lleudnnce &l}l_enl Q_o!lp_! _Bmgr{_..: @

@Week OF:7/10/2023- 7/14/2023

Alternate Form |

Sponsor: Test Childcare Servi

misrenreseniution may resull in prosscutson uader ssnlicable sinle or federal slubes.

(214) 348-6633 = TX-Program No: -IB‘S_@_E?—:T‘ ot @
07/1012023 07/11/2023 07/12/2023 0711312023 07/14/2023 -
CLASSROOM #: MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
AGE | NBR CHILD NAME Au| B L|r At Lie alB| |L|P An| B Tr An| B Llep
ifvom | 10 |BING, CHANDLER® 3 7 3 3 X T-DAXT - [ XX - IIX - XX -1
dey7m | 36 |BRAXTON, TAMAR® XX IXI X1 XXX -IXIX - - T-IXIXT -1 AEEE
sayem | 124 |BROWN, AMBER X[ - 1XIX[-1- B X T- X'.X)(xx_ = ST -1~
alsyom | 110 [BROWN, CHRIS = 3 XXX XXX TOYEE = z
fsyem | 116 [DIESEL, VIN -KIX[- : g 5 T T XXX KX -1
ofsyem | 69 [ELBA.EDRIS Y- [x]- X > - - IXIX- XX 5 Sl=
Havem | 109 [GRAHM, DRAKE (AUBREY)* 3 -- - I - DAIX - - Xl - - - -XIXL-1-
slryam | 26 |JACKSON, SAMUEL® XX -1HX - - XD -T- 1K X T-T- = = = =k
slsvtim | 78 [JORDAN, MICHAEL X- == z 5 -IXIX- - DRI - (KA - = =
sofyyam | 23 |KUTCHER, ASHTON® - 2 - 2 z = == = o =
nlsyam | 13 [LATHAN, SANAA® JEE - -1 2 - 5 == SNIXT-1-
walsyem | 71 |LEGEND, JOHNS V-1 WV-1-TAA -V - - - AA-T-VTA-TAA- <@
wfyem | 31 [PALMER, KEKE Z T = 5 5 m z = B 2 ==
wlyem | 120 [PRATT, CHRIS / /-] - - - -1/ - T-2T- == ¢_®
wlsyem | 147 [ROCK, CHRIS* - - |- - - - 5 =l = S
w/ssy3m | 145 |ROGERS, MR* IEE SEFFENVEEUNEENE 3 SNUE =)=
wfeysm | 16 |sHEPHARD, DEREK® YV |- -|- XXX - - YI-TA-1- z = —E@
wleysm | 27 [SULLIVAN, JAZMINE SNSETT =0T TY- -]- = -V FNC = 4 =Y =
tofeyam | 139 [WaTSON, EMMA® - -1- - - = = S
® Specul Dist
# of Program Participants (At & Meal Coust) ( |
# of Program Saff & Non-Program Meals ' |
CXFORMIDI008 1 cenify that the informuion on his form it trae and cormect 1n the best of my knowledge and that | Mark only an "X within the igasl  This may be read by a machine. Page 1of 14
72154 will claim reimbursment only for clighle meals served & eligible participants. | undensinnd Lhat
vue: 2/29/23

Teacher:

§




