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Add a Custom Expense CategoryAdd a Custom Expense Category

KidKare comes with several expense categories you can select, but you may not find one
that fits your expense. If this is the case, you can create a custom expense category.

1. From the menu to the left, click AccountingAccounting.

2. Click ExpensesExpenses.

3. Click New EntryNew Entry.

4. Click the CategoryCategory box and enter the name of your custom category. Make sure you

type in the CategoryCategory box and not the Type to Search box.

5. Complete the rest of your expense entry as you normally would. For more

information, see Record ExpensesRecord Expenses .

6. Click Save or Save/Add AnotherSave/Add Another.


